
 

   
  

     
 
 
 
 
 
     

 
 

 

 
 

 

DEPUTY  
DISTRICT 
MANAGER  

 
 

 
 

 
 

Salary Range 
$126,331 - $166,243 

 
 

Thank you for your interest in the Tahoe Transportation District and its  
mission to protect Lake Tahoe and connect its communities. The District is 
responsible for facilitating and implementing safe, environmentally positive,  

multi-modal transportation plans, programs and projects for the  
Lake Tahoe Basin, including transit operations. 



          

 

 

ESSENTIAL FUNCTIONS 

This executive management classification 
oversees, directs, and participates in all 
activities of the District’s operations, including 
short- and long-term planning, as well as the 
development and administration of District-wide 
policies, procedures, and services. Also 
manages assigned departments and aids the 
District Manager in a variety of administrative, 
coordinative, analytical, and liaison capacities.  
 
Work requires knowledge of public policy, 
District functions, and municipal government 
activities, including the role of the Board of 
Directors, and the ability to develop, oversee, 
and implement projects and programs in a 
variety of areas. 
 
The incumbent is accountable for accomplishing 
District-wide planning and operational goals and 
objectives, and for furthering District goals and 
objectives within general policy guidelines.  

POSITION SPECIFIC RESPONSIBILITIES 
 

• Assume management responsibility for a variety of District programs, services, and activities, including internal 
services, capital programs, and the operations department. 

• Develops, directs, and coordinates the implementation of short- and long-range organizational strategic plans, 
goals, objectives, policies, procedures, and work standards for the District. 

• Manages and participates in the development and administration of the District’s budget, including support for 
regional revenue. 

• Selects, trains, motivates, and directs District personnel.  
• Contributes to the overall quality of the District’s services by developing, reviewing, and implementing policies 

and procedures to meet legal requirements and District needs. 
• Monitors legal, regulatory, technology, societal changes, and court decisions that may affect the work of the 

District. 
• Evaluates organizational structure and operating procedures and makes recommendation for changes and 

improvements. 
• Identifies potential grants for future District growth and development. 
• Represents the District by effectively interacting with elected officials, commissions, legislators, regulatory 

agencies, outside agencies, and the community at large. 

• Participates in and makes presentations to the District’s Board of Directors.  



                                                                              

KNOWLEDGE/SKILLS 
• Bachelor’s Degree in transportation management, business administration, public administration, or 

a related field.  
• Seven (7) years of increasingly responsible professional experience in public transit, transportation 

projects, or a related field, including five (5) years of management experience. 
• Administrative principles and practices, including goal setting, program development, 

implementation, and evaluation and supervision of staff.  
• Principles and practices of leadership, working with groups and fostering effective team interaction. 
• Principles and practices of strategic plan development, budget administration, and contract 

management. 
• Principles, practices, and procedures of public administration in a transit agency. 
• Senior management level decision making. 
• Federal, state, and local laws, codes, and regulations relevant to assigned areas of responsibility.  
• Techniques for providing a high level of customer service by effectively dealing with the public, 

vendors, contractors, and District staff. 
• Methods and techniques of developing technical and administrative reports, and business 

correspondence. 
• Must possess or can obtain a driver license valid in the State of California or Nevada and the ability 

to safety operate a motor vehicle. 

BENEFITS 
DISTRICT EMPLOYEES RECEIVE VACATION, PAID SICK LEAVE, PAID HOLIDAYS, AND EMPLOYEE 

MEDICAL, DENTAL, VISION, LIFE INSURANCE, AND SHORT-TERM DISABILITY. THE DISTRICT 
CONTRIBUTES 8% OF EMPLOYEE COMPENSATION INTO A SOCIAL SECURITY REPLACEMENT 

PLAN AND 4% OF EMPLOYEE COMPENSATION INTO A RETIREMENT PLAN. THE EMPLOYEE CAN 
CONTRIBUTE VOLUNTARILY TO A 457(B) DEFERRED COMPENSATION PLAN. 

APPLICATION PROCEDURE 
Any qualified person interested in this position should submit their cover letter, resume, and 

application to DeDe Aspero, Tahoe Transportation District, P. O. Box 499, Zephyr Cove, Nevada 89448 
or email to daspero@tahoetransportation.org 

 

   

Please visit www.tahoetransportation.org to review the full position profile and to learn more about 
Tahoe Transportation District.  
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